COIr'’JTJACOBAHO YTBEPXAEHbI

Ha 3acefjaHnun 06Lero cobpaHms paboTHNKOB N BBEAEHbI B IENCTBME NPUKA30M
MpoTokon ot Ne 1 3aBepaytowero MbAOY «/[lyCoMCKWiA AETCKWiA
cag» \
oT r.Ne 3J o/g
3Ba 3.P../

Kofekc aTuKu 1 cny>ebHoOro nosefeHUs
Pa6oTHUKoB MBOY «[lyClOMCKNIA AETCKNIA caf» ATHUHCKOIO
MYHUUMNa/IbHOTO paioHa PT

Kogekc 3TukM un cnyxebHoro noeefeHus (panee no TekcTy - Kogekc) paboTHWMKOB
MYHULMNaNBLHOrO OHO[XXETHOrO [AOLUKOMbHOr0 06pa3oBaTeNlbHOro yupexzaeHus «J[lycromMcKuin
[ETCKWIA cag» (fanee no TekcTy - OpraHusaums) paspaboTaH B COOTBETCTBMM C MONOXKEHUAMU
KoHcTuTyuumn  Poccuiickont  Pefepaumn, TpynoBoro Kofekca Poccuiickoin defepaumu,
defepaibHOr0 3akoHa «O MNPOTUMBOAENCTBUAM KOPPYMNUMU», WHbIX HOPMATMBHbLIX MPaBOBbIX
akToB Poccuiickon ®Pefepaummn, a TakKKe OCHOBaH Ha 0O0LLenpu3HaHHbIX HPABCTBEHHbIX
NPVHLMNAX N HOPMaxX POCCUIACKOro 06LLEecTBa 1 rocyapcTaa.

I. O6LLUMe NONOXKEHNS

1 Kopgekc npefcTaBnsieT cob0i cBof, 06LWMX NPUHLMMNOB NPOMECCUOHANBHOW CNYXeBHON 3TUKN
N OCHOBHbIX NPaBu Cy)Xe6HOro noBeaeHUs, KOTOPbIMU LO/MKHbI PYKOBOACTBOBATLCA
paboTHMKK OpraHmnzaummn (ganee - paboTHUKIN) HE3aBUCKMMO OT 3aMELLLAEMON UMK AOMKHOCTH.

2. Kaxkapblin pabOTHUK [O/MKEH NPUHMMATL BCE HEOOXOAMMbIE Mepbl 419 COBNIOLEHNS
nonoxeHunii Kogekca, a kaxablii rpaxaaHuH Poccuiickoli deaepaummn Bnpase 0Xunaatb OT
paboTHMKA NOBEAEHMS B OTHOLLEHMSAX C HAM B COOTBETCTBMU C NONOXEHUAMU Kogekca.

3. 3HaHue 1 cobntoaeHMe PaboTHKAMU MOSIOXKEHWI Koaekca SBNSETCS OAHUM U3 KpUTEpHEB
OLIEHKW Ka4yecTBa MX NPO(eCcCUOHaNbHO AeATeNbHOCTM 1 TPYAOBOWN ANCLWMN/INHDI.

I1. OcHOBHbIe 06513aHHOCTW, MPUHLMMbLI U NpaBW/a cy>Ke6HOro noBegeHs PaboTHUKOB

4. B coOTBETCTBUM CO cTaTbel 21 TpyaoBoro Kogekca Poccuiickoin ®deaepauum paboTHUK
06513aH:

*  [06POCOBECTHO MCMOSHATb CBOM TPYAOBbIE 0653aHHOCTM, BO3/IOXKEHHbIE HA HErOo
TPYL0BbIM JOr0OBOPOM;

e cob6ntofaTb NpaBuIa BHYTPEHHEr0O TPYLOBOIO PacnopsaakKa;

e CcOOMOAATb TPYAOBYHO ANCLUMNANHY;

*  BbINO/HATb YCTAHOB/IEHHbIE HOPMbI TPYAR;

* cobnofaTb TpeboBaHMA MO OXpaHe Tpyaa 1 obecneyveHNo 6e30MacHOCTY TPyAa;

* 0OepexxHo OTHOCUTLCA K UMYLLECTBY paboTogatesnsi (B TOM Y/CIe K UMYLLECTBY TPeTbUX
MY, Haxogswemycsy paboTogaTens, ecnmpaboTogaTeNb HeCET OTBETCTBEHHOCTb
3a COXPaHHOCTb 3TOro MMyLLECTBA) M ApYrnx paboTHNKOB,

*  HesaMe[NTe/IbHO CO0bLWNTL paboTofaTento IMB0 HemocpeLCTBEHHOMY PYKOBOAUTESHO
0 BO3HWMKHOBEHWUW CUTYaLMK, NPeACTaBSIOLLEN Yrpo3y KU3HW 1 3[L0POBbIO NTHOAEN,
COXPaHHOCTM MMYyLLeCTBa paboToaatens (B TOM 4nCie UMYyLLECTBA TPeTbUX L,



Haxogawerocs y paboTogaTens, ecimpaboTogaTeNb HeCET OTBETCTBEHHOCTD 3a
COXPaHHOCTb 3TOro UMYyLLECTBA).

5. OCHOBHbIE MPUHLMMbI CY>XXe6HOro NoBeieHNst PAGOTHMKOB SBNAIOTCS OCHOBO MOBEAEHMS!
rPaXJaH B CBS3U C HAXOXAEHMEM MX B TPY/I0BbIX OTHOLLIEHNSIX ¢ OpraHuM3aLmeil.

e PaboTHMKM, CO3HaBas OTBETCTBEHHOCTb Meped  rpaxpaHamu, OOLECTBOM U
rocyAapCTBOM, MPU3BaHbI:

*  VICXOAWTb M3 TOFO, YTO NPK3HaHWE, COBMIOAEHME U 3aLmMTa NpaB U CBOOOS YenoBeKa 1
rpaxaaHnHa onpeaenstoT OCHOBHOM CMbICN U COfepXKaHue AedaTenbHOCTN OpraHu3aumm;

e cobmopatb KoHcTUTyumo Poccuiickoin deaepaumm, 3aKkOHOAATENLCTBO POCCUIACKON
depepauynm 1 Pecnybnmku TaTapcTaH, He 4ONYCKaTb HapyLUEHNE 3aKOHOB U MHbIX
HOPMATVBHbIX NPABOBbIX aKTOB MCXOASA M3 MONUTUYECKOI, 3KOHOMUYECKOI
LIleN1ecoobpasHoCTV NGO MO MHLIM MOTUBAM;

e 0becneunBatb APPeKTUBHYIO paboTy OpraHm3aumu;

*  OCYLIECTBNATb CBOK AeATENbHOCTL B Npefenax npeamMeTa v Lenei aesaTensHoCTy
OpraHusauuu;

*  NPU UCMOMHEHUN AOMKHOCTHLIX 06513aHHOCTEN HE OKa3blBaTb NMPEANOYTEHNS KaKM-
60 NPOdeccHoHabHbIM UK COLMaIbHBIM FpyMnnam ¥ opraHu3aunsM, 6biTb
HE3aBUCUMbIMW OT BAVSIHWS OTAENbHbIX FpaXKaaH, MPOQeCccHoHanbHbIX UK COLManbHbIX
rpynn v opraHn3auuii;

*  VCK/KOYaTb AENCTBUSA, CBS3aHHbIE C B/IMSIHUEM KaKUX-MO0 INYHBIX, MMYLLECTBEHHbIX
(CbvHAHCOBBIX) M MHbIX MHTEPECOB, MPENATCTBYHOLLMX A4OOPOCOBECTHOMY MCMOHEHUIO
VMW JO/MKHOCTHBIX 0653aHHOCTEN;

e cobnogaTb 6eCnpuUCTPacTHOCTb, UCKIHOYAOLLYHO BO3MOXHOCTb B/IMSIHUSA Ha UX
[eATeIbHOCTb PeLLeHnin NONUTUYECKMX MapTUiA U 0OLLECTBEHHbIX 00bEAVHEHWN;

* co6n04aTh HOPMbI NPOGIECCHOHANTBHO 3TUKW M NpaBu/a Aen0BOro NOBEAEHUS;

* MPOSIBNATb KOPPEKTHOCTb M BHUMATENbHOCTL B 06paLLEHUN C FpaXaaHaMm 1
AOMKHOCTHBIMUW TULAMMK;

*  MPOSBNATL TEPNUMOCTb M YBaXKEHME K 00blYasM 1 TpagnumusaM HapodoB Poccum n gpyrmx
roCyfapcTB, YUUTbIBaTb KY/IbTYPHbIE W MHblE 0COOEHHOCTMN Pa3/INYHbIX STHUYECKUX,
couManbHbIX FPYMn ¥ KOHgeCccHii, CnocobcTBOBaTb MEXHALMOHA/IbHOMY 1
MEXKOH(ECCMOHaNbHOMY COrnacuio;

*  BO3[EPXMBATLCA OT NOBEAEHMS, KOTOPOe MOr/0 Obl BbI3BaTb COMHEHME B
A06POCOBECTHOM WCMOTHEHNM PABOTHUKOM AO/MKHOCTHLIX 00513aHHOCTEN, a TakKe
n36eratb KOHPINKTHBLIX CUTYaLMiA, CNOCOOHbIX HAHECTU yLIep6 ero penyTaummn nm
aBTopuTeTy OpraHusaumu;

* He UCMO0/b30BaTb JO/MKHOCTHOE MOSIOXKEHWE A4/ OKa3aHUS BANSHWA Ha AeaTeNIbHOCTb
roCyAapCTBEHHbIX OpPraHoB, OpraHoB MECTHOIO CaMOYMpPaB/eHNs, OpraHn3aLyi,
AOMKHOCTHBIX /UL M FpaXKaaH Npy PeLLeHn BOMPOCOB IMYHOI0 XapaKTepa;

*  BO3AEPXKMBATLCS OT NYOGANYHbIX BbICKa3bIBaHWUIA, CY>KAEHWI N OLEHOK B OTHOLLEHWM
AeATensHoCcT OpraHm3ayum, ero pyKOBOAUTENS, €CNN 3TO He BXOAWT B AO/MKHOCTHbIE
06513aHHOCTW PabOTHUKA,;

e cob6nogaTh YCTaHOB/EHHbIE B OpraHu3auuy npasuna NpeaocTaBneHns Cry>XXeoHow
MH(opMaLM 1 MYBANYHBIX BbICTYNNEHNIA;

*  YBaXMWTENbHO OTHOCUTLCA K AeATeNIbHOCTW NPeACTaBUTENeRn CpeacTB MacCOBOM
NH(opMaLK Mo MHHDOPMMPOBaHMIO 06LLLECTBa 0 paboTe OpraHM3aumK, a Takxe
OKasblBaTb COAENCTBME B MOyYEHNN AOCTOBEPHOIN MH(OPMALMK B YCTaHOB/IEHHOM
MopsKe;

* MOCTOSIHHO CTPEMUTLCA K 06ECMEUEHNIO KaK MOXHO 60/1ee apeKT1BHOrO
pacnopsXeHUs pecypcamm, Haxo4aWmMmMmncs B chepe ero 0TBETCTBEHHOCTY;



e MPOTMBOAEINCTBOBAThL MPOSIB/IEHMSAM KOPPYNLUMU 1 NPeAnpUHUMATL Mepbl Mo ee
NpothnNaKTMKe B NOPSAKE, YCTaHOBNEHHOM [eMCTBYIOLLMM 3aKOHOAATENbCTBOM;

e MpPOSBNATbL NPU UCTIONHEHUN AOMKHOCTHBLIX 06513aHHOCTEN YECTHOCTb,
6ecnpucTPacTHOCTb M CNPaBeANIMBOCTb, He J0MYCKaTb KOPPYMNLIMOHHO OMacHoro
noseaeHns (NoBeAeHNs, KOTOPOe MOXKET BOCMPUHNMATbLCS OKPY>KatoLWMMI Kak
oGeLllaHne U NPeaso>KeHe aaqun B3ITKM, KaK Cornacue NpuHATb B3STKY WK Kak
npocb6a 0 aaye B3 TKM MMBO Kak BO3MOXKHOCTb COBEPLLNTH UHOE KOPPYNLMOHHOE
npaBoHapyLLEeHNe).

6. B Lensx npoTMBOAECTBIS KOPPYNLUM PaboTHUKY PEKOMEHAYETCS:

e yBeAOMNATb paboTodaTens, opraHbl MPOKYpaTypbl, NPaBOOXpPaHWUTENbHblE OpraHbl 060
BCEX Cnydasx o6palleHMsi K paboTHUKY KaKuUX-Mbo NuL, B LENsSX CKIOHEHUS K
COBEPLLEHNIO KOPPYNUMOHHbIX NPaBOHapPYLLEHWA;

* He Nofy4aTb B CBA3W C UCMNONHEHMEM JO/MKHOCTHbIX 0653aHHOCTEN BO3HArpaXKaeHusi OT
(h13NYEeCKNX 1 OpUANYECKMX NKLL (NOAAPKKM, AEHEXKHOe BO3HArpavK/ieHve, Ccyabl, YCnyru
MaTepuanbHOro xapakTepa, NnaTy 3a passieyveHns, OT/AblX, 3a N0Nb30BaHKe
TPaHCNOPTOM U UHble BO3HArpa>KaeHus)',

* MNPVHUMaTb MepPbI N0 HeJOMYLLEHNIO BO3HUKHOBEHUS KOH(WIMKTa MHTEPECOB U
YPErynmpoBaHni0 BOHMKLLMX Cy4YaeB KOH(INKTA MHTEPECOB, HEe JOMYyCKaTb Npu
NCMOSTHEHNM AOMKHOCTHbIX 00513aHHOCTEN NINYHYHO 3aMHTEPECOBAHHOCTb, KOTOpas
NPUBOAUT UM MOXKET NPUBECTU K KOH(NIMKTY MHTEPECOB, YBEAOM/ISTb CBOErO
HenocpeACTBEHHOr0 PYKOBOAMTENS O BOSHUKLLEM KOHMMKTE MHTEPECOB MM O
BO3MOXXHOCTM €ro BO3HNMKHOBEHUS, KaK TOMbKO eMy CTaHeT 06 3TOM U3BECTHO.

7. PaboTHMK MOXET 06pabaTbiBaTh U NnepedaBaTb CYXXEOHY MHOpMaLMO Npn cobN4eHNN
JeicTByroWmMX B OpraHnsaumm Hopm 1 TpeboBaHWUiA, NPUHATBLIX B COOTBETCTBUN C
3aKoHoAaTenbLCTBOM Poccuiickoin deaepauyn.

8. PaboTHMK 06513aH NPUHMMATbL COOTBETCTBYHOLLIME MEPbI MO 06ecneveHnto 6e30MacHOCTU U
KOH(pMAeHUMaNbHOCT MHOPMaLUK, 38 HeCaHKLMOHMPOBaHHOE pasrialleHne KOTOPOoiA OH
HeceT OTBETCTBEHHOCTb UK (M) KOTOpasi CTana U3BECTHA EMY B CBA3W C UCMOMHEHUEM UM
[IOMKHOCTHbIX 0653aHHOCTENA.

9. PabOTHWK, HaAeNeHHbIN OpraHn3aLMoOHHO-PacnopPAaNTEIbHBIMU NMOSTHOMOUUAMU MO
OTHOLLIEHMIO K APYTUM pabOTHNKaM, AOIKEH CTPEMUTLCS ObIThb 418 HUX 06pa3LLOM
npogeccmoHann3ma, 6e3ynpeyHoin penyTtaumm, cnocobcTBoBaTb POPMUPOBAHMIO B OpraHu3aLmm
Nn60o ee nogpasaeneHnn 61aronpuUATHOroO Ansa ahheKTMBHOM paboTbl MOpPasibHO-
MCMXO0/IOMMYECKOro KnmMara.

PaboTHWK, HafeNeHHbIA OpraHM3aLMOHHO-PacNopsANTENbHBIMW MOHOMOUMAMI MO OTHOLLEHNIO
K ApYrvM paboTHUKaM, Npr3BaH:

e MPVUHMMATbL Mepbl MO NPeaynpPeXaeHnio KOpPPYNLMKM, a TakKKe Mepbl K TOMY, YTOGbI
NoAYMHEHHbIE eMy PaBOTHUKM He A0MYCKanM KOPPYNLUMOHHO OMacHOro NoBeagHus,
CBOMM NMYHBIM MOBEAEHVEM NOAaBaTb NPUMEP YeCTHOCTM, 6ECNPUCTPACTHOCTM U
cnpaBeaMBOCTY;

* He AonycKaTb C/ly4aeB NPUHYXXAEHWS PAGOTHMKOB K y4acTuO B AESTENIbHOCTM
NOMUTUYECKMX NapTUiA, 06LLECTBEHHBIX 0O6bEANHEHWIA N PENMTNO3HBIX OpraHu3aLnii;

* 10 BO3MOXXHOCTM MPUHMMATb MePbl MO NPeA0TBPALLEHUIO UMK YPETYIMPOBAHUIO
KOH(NMKTa MHTEPECOB B C/lyYae, €C/IM eMY CTa/I0 M3BECTHO O BO3HUKHOBEHWN Y



paboTHMKA NMYHOIN 3aMHTEePEeCcOBaHHOCTM, KOTOpas NPUBOAUT UM MOXET MPUBECTM K
KOH()INKTY NHTEPECOB.

I11. PekomeHaaTe lbHble 3TUUECKUNE NPaBUa CNYXKeGHOro NoBeaeHNS Pab0THUKOB

10. B cny>ke6HOM noBeAeHUN PaboTHUKY HEOOXOANMO UCXOANTb U3 KOHCTUTYLIMOHHBIX
MOMOXEHWIA O TOM, YTO YE/0BEK, ero npaea 1 cBO60AbI ABNAOTCS BbICLUEN LIEHHOCTbLIO U
KaDKAbIA rpaXaaHuWH MMeeT NpaBo Ha HEMPUKOCHOBEHHOCTb YaCTHOM XXM3HU, INYHYIO U
CEMENHYIO TallHy, 3alMTy YecTu, JOCTOMHCTBA, CBOEro 406POro UMEeHN.

11. B cny>kebHOM noBefeHnM paboTHUK BO3LEPXKMBAETCS OT:

e NO6Oro BMAA BbICKa3blBaHWIN 1 AENCTBUI AUCKPUMMHALMOHHOIO XapaKTepa no
npu3HaKam nona, BO3pacTa, pacbl, HALUMOHAIbHOCTY, A3blKa, FPaXK4aHCTBa, COLMaIbHOrO,
MMYLLIECTBEHHOTO W/IN CEMENHOTO MONOXEHWS, MOAUTUYECKMX UK PENIUTNO3HBIX
NpeLnoYTeHNN;

* rpybocTn, NPoSBMEHNI NPEeHeBPEXMNTENBHOMO TOHA, 3aHOCUMBOCTH, MPEAB3ATbIX
3ameyvaHuii, NpPeabsSBIeHNS HENPaBOMEPHbIX, HE3ACY>KEHHbIX 06BUHEHNIA;

* Yrpo3, OCKOPOMTENbHBIX BbIPKEHWUIA MW PENNK, AEACTBUI, NPENATCTBYOLWMX
HOPMa/IbHOMY OGLLEHMIO MW MPOBOLMPYHOLLMX MPOTMBOMNPABHOE MOBEAEHNE;

* MPUHATUA MULLKX, KYPEHUS BO BPEMS CTY)XKeOHbIX COBeLLaHni, 6ecef, MHOTO CyXXebHoro

06LLEHMS C rpaXKaaHaMMu.

12. PabOTHUKK Npn3BaHbI CNoco6CcTBOBaTb CBOUM Cfly)Ke6HbIM nosegeHNeM yCtaHOB/IEHUIO B
KOJINEKTUBE AET0BbIX B3aMMOOTHOLLEHUI 1 KOHCTPYKTMBHOIO COTpyaAHWU4YeCTBa ApPyr C APYTOM.

PaboTHUKM [O/DKHbI ObITb BEXX/TMBLIMM, ,U,O6pO)KEI'IaTeI'IbeIMVI, KOPPEKTHbIMW, BHUMATE/IbHLIMIA
N NMPoAB/ATb TEPNMUMOCTL B O6LLI,eHI/II/I C rpakgaHamMmun n Konneramu.

13. BHeLUHWiA BA, paBoTHMKA MPU UCMOTHEHUN UM [I0/I)KHOCTHbIX 06513aHHOCTEl B 3aBUCMMOCTY
OT YC/IOBUIA TPY/I0BOI AESTENBHOCTM A0/MKEH CNOCOBCTBOBATL YBAXKMUTENILHOMY OTHOLLEHMIO
rpaxgaH K OpraHm3aumm, a Takke, npu Heo6X0AMMOCTM, COOTBETCTBOBATL OOLLEMNPUHATOMY
[€N0BOMY CTW/IHO, KOTOPbI/ OTMYAOT CAEPXKAHHOCTb, TPAAWULIMOHHOCTb, aKKYpPaTHOCT.



